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Notice TB-1073
UNITED STATES DEPARTMENT OF AGRICULTURE
Farm Service Agency
Washington, DC 20250

For: Tobacco State and County Offices

Tobacco Payment Program (TOPP) Application Processing
Approved by:  Deputy Administrator, Farm Programs

1 Overview

A Background

Notice TB-1070 instructed County Offices to announce TOPP provisions.  TOPP will provide
direct payments to all acreage allotment/marketing quota holders and tobacco growers to help
enhance the economic stability of tobacco producers.

B Purpose

This notice provides instructions for processing CCC-952.



Notice TB-1073

3-5-03 Page 2

2 County Office Action

A Completing CCC-952

The following are instructions for manually completing a CCC-952.  See Exhibit 1.  

Notes: The manually completed CCC-952 will be used to load application data into the
System 36.

Use CCC-952 (02-27-03).

Item Instructions

1 Enter State code.

2 Enter county code.

3 Enter FSN.

4 Check applicable kind of tobacco.

Note: A separate CCC-952 must be filed for each kind of tobacco.

5A
and
5B

Enter the name, address, and telephone number.

6 Enter identification number for the farm operator.

7A
and
7B

Enter the administrative County Office name, address, and telephone number.
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2 County Office Action (Continued)

B Completing CCC-952, Part B

Part B shall be completed as follows by owners for all eligible kinds of tobacco.

Item Instructions

8 Enter the total basic quota pounds for the farm using the information available from
Menu MNH000, option 1 and/or option 2.

9A Enter the name and address of the first quota owner.

Note: Because CCC-952 is taken by farm for a selected kind of tobacco, when multiple
owners share in the same basic quota on the farm, all owners shall be included on the
same application.

9B Enter identification number of the first quota owner.

9C Enter basic quota pounds allocated by owner.

9D Signature of first quota owner.

9E Enter date of first quota owner signature.

10A
through

10E

Repeat items 9A through 9E for each additional quota owner, if applicable.

Note: Use CCC-952-A for additional quota owners.  See Exhibit 2.

11 Enter the total pounds allocated in items 9 and 10, plus any additional quota owner allocated
pounds listed on CCC-952-A.

Note: The total may differ from item 8 because of rounding quota or undesignated pounds.

12 Check if additional owners, controllers, or growers are included on CCC-952-A.
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2 County Office Action (Continued)

C Completing CCC-952, Part C

Part C shall be completed as follows by controllers for Burley (type 31), Fire-Cured 
(types 21-23), Dark Air-Cured (Types 35-36) and Virginia Sun-Cured (type 37).

Item Instructions

13 Enter the total effective quota pounds for the farm before any approved disaster lease and
transfer pounds.

14A Enter the name and address of the first controller.

Note: When multiple controllers share in the same effective quota on the farm, all
controllers shall be included on the same application.  The allocated pounds must
reflect the division of payment pounds. 

14B Enter identification number of first controller.

14C Enter effective quota pounds allocated by first controller.

14D Signature of first controller.

14E Enter date of signature of first controller.

15A
through

15E

Repeat items 14A through 14E for each additional controller, if applicable.

Note: Use CCC-952-A for additional controllers. 

16 Enter the total pounds allocated in items 14 and 15, plus any additional controller allocated
pounds listed on CCC-952-A.

Note: The total may differ from item 13 because of rounding quota or undesignated
pounds.



Notice TB-1073

3-5-03 Page 5

2 County Office Action (Continued)

D Completing CCC-952, Part D

Part D shall be completed as follows by all growers/tenants and producers for all eligible kinds
of tobacco.

Item Instructions

17 Enter the total basic or effective quota pounds (before any approved disaster lease and
transfer pounds) for the farm, as applicable.

18A Enter the name and address of the first grower/tenant.

18B Enter identification number of the first grower/tenant or producer.

18C Enter quota pounds allocated by the first grower/tenant or producer.

18D The grower/tenant or producer entered in item 18A shall sign.

18E The grower/tenant or producer entered in item 18A shall date.

19A
through

19E

Repeat items 18A through 18E for each additional grower/tenant or producer, if applicable.

Note: Use CCC-952-A for any additional grower/tenant or producer.

20 Enter the total pounds allocated in items 18 and 19, plus any additional grower/tenant or
producer allocated pounds listed on CCC-952-A.

Note: The total may differ from item because of rounding quota or undesignated pounds.

E Completing CCC-952, Part E

Part E shall be completed by COC as follows.

Item Instructions

20A COC, or designee, must check applicable box.

20B COC, or designee, must sign.

20C COC, or designee, must date.
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CCC-952, Tobacco Payment Program  Application TOPP
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CCC-952, Tobacco Payment Program Application TOPP (Continued)
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CCC-952-A, Tobacco Loss Assistance Program Payment Application TOPP (Continuation Sheet)
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